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If you wish to receive KnowledgeShare current awareness emails please complete this part of the form


	Interests you wish to receive current awareness about:



	Settings/locations relevant to your interests (e.g. GP Surgery, Hospital Ward):



	Age Groups (please circle all that are relevant):

Neonates              Children and Adolescents                  Adults                   Older People


	We will contact you occasionally by email to:
· Send you information about the LKS and new publications in health and social care 

· Notify you if you are invited to join a community of practice

· Recommend colleagues to you who share your professional interests

You may change your settings at any time at www.knowledgeshare.nhs.uk (using your NHS OpenAthens account).
*Membership to KnowledgeShare is restricted to staff and students eligible for an NHS OpenAthens account.




Privacy Notice for NHS Knowledge and Library Services

By submitting personal data to us, you agree that we, your NHS Knowledge and Library Service, may collect, use and store any such personal information data in accordance with relevant data protection legislation and regulations, as described in this Privacy Notice. Further details on relevant data protection legislation and regulations can be found on the website of the Information Commissioner’s Office.  If you have any concerns related to this Privacy Notice or have any queries about the use of your personal data, please contact us - your library service.

Why we hold your personal data

· We store your personal data so that we can track your use of knowledge and library services and contact you if we need to about the services that we provide for you. 

How you can find out what data we have, and have that data updated

· For more information please contact us - your library service.

Who may have access to your data

· Your data is accessible to knowledge and library service staff who use systems to deliver knowledge and library services to the NHS in England 

· In addition, your data is accessible to the system suppliers and system managers who provide and manage these systems. You may view the privacy policies of individual systems in the appendix. 

· Staff at all organisations work in compliance with this Privacy Notice and any other appropriate confidentiality and security measures.

· We will share your data with others only if required to do so by law. We will never sell your data to anyone or share it in a way not described in this notice without your permission.

How your data is processed and stored
· When you register to use an NHS Knowledge and Library Service, we input the data into our systems. 

· If you notify us of a change to your data, we update the systems accordingly. 

· Technical safeguards are in place to help ensure that your data is kept safe and only disclosed to people who are authorised to view it. 

How long your data is retained 
· Your data is kept for as long as you wish to receive knowledge and library services. If you cease to require the use of these services, we will delete your data when you tell us to delete it, or if you don’t tell us, after a period has elapsed. 

· We securely destroy any personal data about you when it is no longer of use.

How you can request that we stop contacting you
· If you wish to stop receiving communications about knowledge and library services, please contact us - your library service.
Appendix

Systems used by all NHS Knowledge and Library Services in the region: 

· The Koha Library Management System, supplied by PTFS Europe: https://www.ptfs-europe.com/wp-content/uploads/2021/05/PTFS-Europe-Privacy-Policy-Notice.pdf
· The KnowledgeShare system used for current awareness alerts, supplied by Brighton and Sussex University Hospitals NHS Trust: https://www.knowledgeshare.nhs.uk/index.php?PageID=help_privacy 

I apply for membership of the Library and Knowledge Service and agree to abide by the LKS terms and conditions. I agree to my data being held as described above.
" 
https://www.surreyandsussexlibraryservices.nhs.uk/about/joining-the-library/






Please Write Clearly





       Membership Form





PLEASE SIGN OVERLEAF





Our targeted current awareness service


Whenever we find high impact documents in your area,


 we’ll let you know.








SIGNATURE:                                                      DATE:





SIGNATURE:                                                      DATE:





FOR LIBRARY STAFF USE ONLY





Membership No:   �                                 


Out of Hours Requested: Y / N     


Date given:           �     Fob Number: �


Membership Type: Private Individual  –  Private corporate  -  Permanent  -  Temporary		


Library Membership Expiry Date:                            Input onto Library System Date:	
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User Information


Professional Interests 




















